SURREY WILDLIFE TRUST 

Norbury Park Wood Products

Job Profile

Job Title: 
Bench Joiner

Reports To:
Managing Director, NPWP
Overview of the Role
A key team member of the workshop and sawmill operation, working towards the sales target set for the year and reporting to the Managing Director. Responsible for the production of high quality catalogue and bespoke wood products made from green and kiln-dried oak and a variety of softwoods.
Core responsibilities:
1. Building green and kiln dried wood products mainly in oak to a high standard of workmanship. These products are both standard designs and bespoke designs to fit customer requirements.


2. Maintaining and building upon the consistently high standards of workmanship and quality to enhance and improve the reputation of the business. Responsibility for first line quality control on production items.
3. Ensure H&S rules and procedures are followed; ensure accidents and incidents are always reported through the agreed procedure.

4. Ensure all tools and machinery is maintained in a safe working order. Report all breakdowns in a timely manner so repairs/replacements can be dealt with to ensure safe working and minimise production downtime.
5. Advising customers with bespoke design requirements on the most appropriate design to meet their needs.

6. Understanding and operating the CNC Router efficiently.

7. Sharing the management and coordination of volunteers with other Sawmill staff to ensure that volunteers are deployed safely and effectively.

8. Assist in the grading and organisation of timber in the yard.

9. Be responsible for minimising waste from the production process

10. Work with the Workshop Supervisor to ensure the efficient scheduling of production

Other responsibilities

1. Responsibility for keeping the workshop and surrounding areas clean and orderly to maintain a safe and professional working environment. 

2. Establish and maintain good working relationships and communication with other team members
3. Ensure that persons working under your direction, including volunteers, are adequately supervised, taking into account their competences

4. In the absence of the Workshop Supervisor be able to assume responsibility for the continuation of the operation, providing outlines have been discussed and adequate skill levels exist

Key skills and experience

· Required:

· competence in traditional carpentry techniques and in the use of wood working machinery

· Level 2 NVQ in Carpentry or Joinery or equivalent

· ability to read, translate and work accurately to production drawings
· numerate

· desire to produce high quality workmanship with a good eye for detail

· reliable, willing, cooperative person with good team working skills

· physically able to undertake the role as described
· Advantageous: 
· experience of green wood working, CNC routing, 
· chain saw use and fork lift driving certificates

· First Aid Certificate


