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SURREY WILDLIFE TRUST

	Job Profile


JOB TITLE


-
Outdoor Woodland Learning Intern 
FUNCTION


-
Education and Engagement
RESPONSIBLE TO

-
Outdoor Learning Manager, Centres Based
RESPONSIBLE FOR  
-
Volunteers
OVERALL PURPOSE OF JOB

· The successful candidate will work with the outdoor learning team at Nower Wood and Bay Pond Educational Nature Reserves in Leatherhead and Godstone.  This involves delivery of a broad, curriculum linked programme to school children of all ages;
· The post provides a worthwhile training experience in the outdoor learning sector and aims to equip the successful candidate with the skills and experience required to confidently deliver environmental education programmes.  The candidate will also develop their knowledge of conservation, and the ecology and management of a variety of habitats including ancient woodland, grassland and ponds; 
· The successful candidate will help forward the aims of the Outdoor Learning Department of the Surrey Wildlife Trust in providing a high quality environmental education service.
MAIN RESPONSIBILITIES
· Assist with school visits for children 4-19 years at Nower Wood Educational Nature Reserve and on occasion elsewhere in the county;
· Assist with the production of resources and promotional material.  Ensure that standards are maintained;
· Following training and development, take a lead role in planning activities for education sessions and informal educational including uniformed groups, holiday club, open days and family events;
· Liaise with teachers, the general public and education volunteers as required;
· Assist with the administration of schools’ and other groups’ visits;
· To successfully complete a DBS check and act as a first aider for staff and volunteers; and
· Undertake general maintenance work around the centres, including cleaning tasks, waste disposal, recycling and site security, shared with other staff.

This is a 3 day/week temporary post beginning week commencing 18th March for 6 months.  An age related minimum wage will be payable to assist the candidate.     The successful candidate will keep a countdown timesheet and on occasion will be asked to assist with evening and weekend work such as open days and Trust events.
During the period, you will accrue paid holiday entitlement; this will be earned relative to the actual hours worked and paid at the end of the internship.  You will not be paid for Bank Holidays.  
Hours worked will be payable subject to an authorised timesheet; payment will be in arrears.

This post is subject to checking by the DBS at the enhanced level

The post holder must have access to their own vehicle as Nower Wood is not accessible by public transport and Bay Pond only by infrequent bus services.
Person Specification
Knowledge
· Degree/HND/NVQ in environment/conservation or teaching qualification or equivalent experience;
· An understanding and interest in wildlife and habitats; and
· Experience working with young people on environmental education projects.
Skills
· Excellent verbal and written communication skills;
· Proactive with the ability to work on own initiative, independently and as part of a team;
· Ability to organise personal work programmes and meet deadlines;
· First Aid qualification desirable;
· General IT skills essential; and
· Full driving licence

Personal Qualities
· Enthusiastic with an ability to inspire others;
· Dedicated, adaptable and flexible approach to work;
· The ability to deal with a wide variety of people in a friendly and professional manner; and
· Ability to work under pressure and to deadlines

