S U R R E Y   W I L D L I F E  

 T R U S T

J O B   PROFILE
JOB TITLE

-
Assistant Conservation Officer, Planning 

RESPONSIBLE TO
-
Conservation Manager, Planning  
1. OVERALL PURPOSE OF JOB

To work closely with the planning section staff in order to contribute to the Trust’s aims of the enhancement of Surrey’s biodiversity through the support and implementation of the Surrey Living Landscapes Strategy via the planning system.
2. MAIN RESPONSIBILITIES

Under the direction and guidance of the Conservation Manager, Planning, undertake responses to planning applications with a high degree of ecological accuracy, varying from simple applications to complex developments, including as required direct contact with local planning authorities and developers, the public, ecologists and SWT staff. 

Preparation of responses to Local Planning Authorities, following reference to information held at the Trust, specifically Surrey Biodiversity Information Centre, and consultation with SWT wildlife experts and other expert groups.  Liaison with other consultees, such as the Surrey Biodiversity Partnership, local species groups, Natural England and the County Council to maximise gains for biodiversity within the planning system.

Key Tasks:-
· Provide administrative support to the planning section using internal     systems and helping to maintain records.
· Provide guidance through planning application responses to Local Planning Authorities on the impact of development on legally protected species, nationally designated and locally selected sites of nature conservation importance and to biodiversity in order to minimise adverse effect and to maximise benefits to biodiversity. 
· Provide advice and respond to queries from members of the public on development concerns and pre-application and subsequent queries from developers.
· Help provide advice to LAs on Natural England’s Standing Advice on Protected Species and Ancient Woodlands etc.

· Help develop Planning’s involvement with public access issues, using development and SANG opportunities to promote public enjoyment of wildlife through improved but carefully directed access
· Help improve links with other departments within the Trust to ensure that planning issues are fully understood by others and opportunities are not missed to
· Enhance biodiversity related to developments near or on our owned and managed land.
· Advise land managers on development threats and opportunities.
· Help market the work of the Trust in protecting wildlife and habitat across the whole county, beyond the boundaries of the land it owns or manages through planning responses.   
· Other duties as required to support the day-to-day running of the Trust.
P E R S O N   S P E C I F I C A T I O N
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	Education & training
	A relevant further education qualification in ecology.
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	Experience
	An understanding of Wildlife legislation and biodiversity plus the Ecology and management of UK wildlife and habitats.
Some experience of Local Authority planning would be advantageous.
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	Abilities
	Knowledge of health and safety requirements and legislation.

Good organisational, verbal and written communication skills.

Computer literate / familiar with databases.

Full clean driving licence would be an advantage (confident use of public transport sufficient).

Knowledge of environmental and wildlife issues at local, regional and national levels would be an advantage.
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	Personality
	A high level of commitment, enthusiasm and professionalism. Able to communicate well with people of all backgrounds. Resourcefulness and reliability. Confident team player. Flexible. Attention to detail.











